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N.B. .— (@) Solve Q. No. 1 on OMR Sheet during the first half an hour.

(7i) Q. No. 1 and Q. No. 2 are compulsory.

(zi1) All questions carry equal marks.

@) TR HA® 1 OMR Sheet o= HSamEl. TIMSI YoM HHa™ T

() U . 1T WA H. 2 A e

(i) EE TRAA GAE O SR

MCQ 10
1. Solve the following MCQs on OMR Sheet.
qeia Fgqart 99 OMR HiearR Hiea.

(D) A machine, which transmits messages, pictures and documents ................ .

(A)  X-Ray (B) Xerox

(C)  Telex (D) Fax
..................... & AT TR, B N SRS WS
A)  THE (B) I

(C) D)
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(2) Direct speech is incomplete in absence of ..................... .

(A) Double Inverted Comma

(B)  Question Mark

(C) Exclamatory Mark

(D) Single Inverted Comma

W&‘T g'.q:n-q-u-[ a0 fs-la-l-q 31-310-? 341%» ..................

(A) =Fd $AadE Hi

(B) uyTdw fu=

(C) STRarEeh o=

(D) o sHade wm

3) A statement giving personal detailed informations of an

applicant ..................... .
(A) Call letter (B)  Advertisement
(C) Resume (D)  None of these
W[%ﬁ BqERﬂTR-[ q:UT tﬂ?ﬂ?ﬁ %UTRT qady e
(A)  Hared 9o (B)  wife
(C) T (D) AR AT

4) Nature of mobile phone .................... .
(A)  Soundless (B)  Visionless
(C) ~ Wireless (D) All of these
"|\|°||$°Q’1 l‘h\l'_i_a resroys EEREIRTREIRT
(A) THeed B) ESE
(C) e (D) AR W

(B) e, is one of the contents of an application.
(A)  Object (B)  Subject
(C)  Both (A) and (B) (D) None of these
..................... _E"T quﬁa-[ Uk 3:“%-
(A) A B) fowm

(C) T (A) 3T (B) (D) AT AR
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(6) E-mail is always .......ccc........ transmission.
(A)  Mirrors free (B) Terrors free
(C)  Errors free (D) None of these
g_ﬁa % qg-cﬁ- .................. W m
(A)  SRHE HKd (B) Tt Ao
(C) TIH HH (D) ATt AR

(7) Secrecy can be maintained is ................... communication.
(A) Visual (B)  Oral
(C) Written (D)  All of these
""""""""" HITERA Tl @l .
@& T (B)  det
(C) (D) =TT el

(8) Indirect speech does not require physical presence of the concerned
parties :

(A) Statement is right

(B)  Statement is wrong

(C)  Statement is half right and half wrong

(D) = None of the above

YA YT Feeiq eRiel IR SUwefidi=l TRl &l :
(A) ¥ I TR A

(B) ® 9 g& %

(C) & o ¥ sex 9 7 TH e

(D) Seh! @l
9 The essential of good oral communication is .................. .
(A)  Unity (B)  Purity
(C)  Surety (D)  Clarity
...................... ¥ e A RveE s T .
(A)  Tehdl (B)  ¥&
(C) S (D) sl
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(10) e, is incomplete without applicant’s signature.
(A) Circular (B)  Notice
(C) Application (D)  Call letter
W g—gll- T‘Q-[a-l-q- .................... %-l- Wf m
(A)  uRTIE (B) g
C) o (D) Hared T
Theory
2 Explain the principles of effective oral communication. 10
Ul diEl HavEErE de TR
3. Write an application letter for the post of Accountant to the Shri Pankaj Sales
Corporation, Shivaji Nagar, Nanded. 10
@A SIS St Ukl Hed wHUReH, et TR, ARe A oega 1 fam.
Or
(fenam)
What is an Interview ? Explain the features of an Interview.
e US| 1 7 Hare=l deited ¥ .
4. What are the common errors in business writing ? 10
OIS Tl TS Fehl hivl 3TRd 2
Or
(fenam)
Write short notes on any fwo of the following :
() Mobile Phone
(1) E-mail
(zii) ~ Written Communication
(tv) ~ Paragraph.
Tt hIoeTel gaR dfera fewr femr .
@) YU &
Gi) 2
(i) T HeRERd
(iv) — H=R.
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