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1. Attempt the following Multiple Choice Questions : 10

(i) How many principles of promotion are there ?

(A) One (B) Two

(C) Three (D) Four
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(ii) ............. is important in personnel administration.

(A) Retirement (B) Promotion

(C) Training (D) All of these

(iii) Which is not a benefits of retirement ?

(A) Pension (B) Gratuity

(C) Provident fund (D) Income tax

(iv) Success of personnel administration depends on .............

(A) Efficiency (B) Corruption

(C) Discontinue (D) Indiscipline

(v) What is age of retirement ?

(A) 40—50 (B) 58—60

(C) 60—70 (D) 70—75

40—50 58—60

60—70 70—75
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WT (    3    ) S—296—2018

P.T.O.P.T.O.

(vi) Retirement need for .................

(A) To take rest at the old age

(B) To keep inefficient out of service

(C) To attract the qualified persons

(D) All of the above

(vii) ............. is the base of principles of seniority.

(A) Length of service (B) Physical abilities

(C) Educational qualification (D) Age

(viii) How many types of recruitment are there ?

(A) Two (B) Three

(C) Four (D) Five
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(ix) ................. means filling up the vacant post in administrative organisation.

(A) Training (B) Recruitment

(C) Retirement (D) Promotion

(x) Which of the following is types of training ?

(A) Formal training (B) Departmental training

(C) Long-term training (D) All of these

TheoryTheoryTheoryTheory

2. Explain the meaning and importance of Personnel Administration. 10

Or

Write the meaning and need of retirement.

3. Define training and explain its objectives. 10

Or

Write the meaning and principles of promotion.
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4. Write short notes on any two of the following : 10

(i) Types of recruitment

(ii) Types of training

(iii) Scope of personnel administration

(iv) Benefits of retirement.

(i)

(ii)

(iii)

(iv)
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