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FACULTY OF HUMANITIES

B.A. (Second Year) (Third Semester) (Backlog) EXAMINATION
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PUBLIC ADMINISTRATION

Paper-V

(Personnel Administration)

(MCQ + Theory)

(Saturday, 23-11-2019) Time : 2.00 p.m. to 4.00 p.m.

Time— Two Hours Maximum Marks—40

N.B. :— (i) Attempt All the questions.

(ii) All questions carry equal marks.

(iii) Wrong answers will carry negative marks for multiple choice

questions.

(i)

(ii)

(iii)

(MCQ)

1. Multiple choice questions (i-x) : 10

(i-x) :

(i) .................... is not objective of Personnel Administration.

(a) Census

(b) Development of Personnel

(c) The improvement of administrative efficiency

(d) Provide security to personnel

(a)

(b)

(c)

(d)

P.T.O.

6DE5A020D4497605BE7E46C8B9A5CB44
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WT (    2    ) B—376—2019

(ii) Which of the following activities is/are included in personnel admin-

istration ?

(a) Recruitment (b) Training

(c) Promotion (d) All of these

(a) (b)

(c) (d)

(iii) ..................... means filling up the vacant posts in administrative

organisations.

(a) Recruitment (b) Training

(c) Promotion (d) Retirement

(a) (b)

(c) (d)

(iv) ................... is not the method of recruitment.

(a) Lift system (b) Merit system

(c) Spoil system (d) None of these

(a) (b)

(c) (d)

(v) Which of the following is the merit of direct recruitment ?

(a) It broadens the area of recruitment

(b) It provides equal opportunities

(c) It brings new blood with new ideas

(d) All of the above

(a)

(b)

(c)

(d)

6DE5A020D4497605BE7E46C8B9A5CB44
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WT (    3    ) B—376—2019

P.T.O.

(vi) Recruitment by promotion is called ...................... recruitment.

(a) Positive (b) Direct

(c) Indirect (d) Negative

(a) (b)

(c) (d)

(vii) Why is training essential ?

(a) For increase efficiency of personnel

(b) For increase morale of personnel

(c) For increase effectiveness of personnel

(d) All of the above

(a)

(b)

(c)

(d)

(viii) Which of the following is the principle of promotion ?

(a) Principle of merit (b) Principle of Seniority

(c) Both (a) and (b) (d) None of these

(a) (b)

(c)  (a)  (b) (d)

(ix) Which of the following is not the benefit of retirement ?

(a) Pension (b) Provident Fund

(c) Gratuity (d) Demotion

6DE5A020D4497605BE7E46C8B9A5CB44
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WT (    4    ) B—376—2019

(a) (b)

(c) (d)

(x) Why is retirement essential in personnel administration ?

(a) For relieve aged personnel

(b) For solving the problem of unemployment

(c) For create opportunity of promotion

(d) All of  the above

(a)

(b)

(c)

(d)

(Theory)

2. State the meaning of Personnel Administration. Explain its scope. 10

Or

Elucidate the need of retirement.

3. State the types of training. 10

Or

What is indirect recruitment ? Explain its merits and demerits.
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4. Write short notes on (any two) : 10

(i) Importance of personnel administration

(ii) Principles of merit about promotion

(iii) Objectives of training

(iv) Principles of Seniority.

(i)

(ii)

(iii)

(iv)
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